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DESCRIPTION OF 
HOME ECONOMICS INSTRUCTIONAL MATERIALS CENTER 



The Home Economics Instructional Materials Center was established September T, 
1967, as a continuing project. It is a cooperative project between the Division 
of Homemaking Education, Texas Education Agency and the School of Home Economics, 
Home Economics Education Department, Texas Tech University at Lubbock, Texas, 
The purpose of the Center is to develop a variety of instructional materials 
for use in vocational home economics programs. 

An initial Planning Grant Project was approved by the Texas Education Agency 
for February 1 through August 31, 1967, The major purposes of the Planning 
Grant Project were (1) to assemble and catalog an occupational reference library, 
(2) to develop procedural steps for preparation of instructional materials, 
and (3) to illustrate the first sequence of these stf^pt, that is, to develop job 
analyses and to list competencies needed for employabllity of students. This 
project provided a background of information for the establishment of the Home 
Economics Instructional Materials Center, 

The present major objectives of the Home Economics Instructional Materials 
Center are (1) to develop a variety of instructional materials designed for use 
by students enrolled in home economics cooperative education programs and in 
pre-employment laboratory education programs in preparation for employment in 
occupations requiring home economics knowledge and skills and (2) to develop 
such other instructional materials as are needed to meet the changing emphases 
in other home economics programs. 

Acknowledgement is given to the following persons: 

Mrs. Elizabeth F, Smith, Director, Homemaking Education, Texas Education 
Agency, who conceived the original plan for establishing the Center and 
continues to determine ways in which the Center can meet the needs of 
homemaking education in Texas, 

Dr, Camille fi. Bell, Chairman, Department of Home Economics Education, 
who continues to serve in an advisory capactiy. 



Linda filosson. Director 

Betty Robinson, Associate Director 

Vicki Reid, Assistant Director 
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The Guidebook for HECE Occupational Areas , prepared by the Home Economics 
Instructional Materials Center at Texas Tech University, is the result of the 
combined efforts and ideas of many people, namely: 
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the cover of the course of study. 

Miss Annette Zellner, Graduate Research Assistant, Texas Tech University, 
Lubbock, Texas, who helped with the development of the materials. 

Experienced employers and employees in each of the occupational areas who 
aided in the identification of tasks for the job analyses and content for 
the course unit outlines. 
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FOREWORD 



The Vocational Act of 1963 and the Vocational Amendments of 1968 focused atten- 
tion upon the need for more occupational education programs for students at the 
high school level. Educators have become increasingly concerned about students 
who graduate or leave school without the vocational preparation for earning a 
living and who therefore fail to become contributing members of society. The 
1963 Act and the Amendments of 1968 have provided opportunities for schools to 
offer additional educational programs to help meet the vocational needs of stu- 
dents in our competitive and technological society. 

The Home Economics Cooperative Education program is a gainfully-oriented program 
which helps students prepare for the world of work or for advanced education. 
Many students who participate in this program continue their educations in tech- 
nical schools or colleges while others become full-time employees upon gradu- 
ation. 

The gainful employment programs are not, in any sense, meant to replace the home- 
making education courses directed toward homemaking. More and more^women in our 
society are assuming the dual role of homemaker and wage earner. Home economics 
thus has the responsibility for helping women meet the demands of both of these 
roles. An additional responsibility is that of providing training for boys who 
may be interested in occupations related to home economics. 

The various subject matter areas of home economics are relevant to a. variety of 
occupations. There is a need in many occupations for employees who have had some 
training, but not necessarily a college degree or even college credit. During 
the past few years, an increasing number of people eat outside the home, stay in 
nursing homes, leave their children in child care centers, desire alterations 
or repairs on their clothing, want help with decorating their homes, and travel 
and require clean, pleasant surroundings at night. With the expanded demand for 
services, the need for food service employees, dietetic aides, child care aides, 
clothing assistants, home furnishings aides, and housekeeping management assis- 
tants is apparent. These examples are only a few of the occupations to which 
home economics can make a contribution in terms of trained personnel. The pur- 
pose of the wage earning courses is not only to give high school students a job 
skill, but also to help them advance more rapidly and perform more efficiently. 

In summary, some of the reasons education for employment is appropriate in home 
economics are: an increasing number of women are employed outside the home and 
.need preparation for the dual roles they are assuming; there is an increasing 
need for personnel in the service occupations related to home economics; the 
number of jobs for unskilled workers is decreasing, and more and more jobs re- 
quire training of some kind; and career education programs must be added to the 
school curriculum. 

We, as home economists, must meet our challenge to provide students with oppor- 
tunities for gainful employment training whi le they are in high school and en- 
courage them to consider advanced training after graduation. 
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GUIDEBOOK 
FOR 

HECE OCCUPATIONAL AREAS 



The Gu idebook for HECE Occupational Areas is designed to assist teacher- 
coordinators in promoting and teaching home economics cooperative education 
programs. The Guidebook inci udes job analyses and course unit outlines for 
each of the following approved occupational areas: Art and Craft Aide, Bridal 
Consultant, Child Care Aide, Clothing Assistant, Companion to the Elderly, 
Consumer Aide, Dietetic Aide, Fabric Coordinator, Fashion Coordinator, Floral 
Designer, Food Caterer Aide, Food Service Employee^ Home Furnishings Aide, 
Housekeeping Management Assistant, Physical Fitness Assistant, Tester of Foods, 
and Tester of Textiles. 

The Guidebook should be a valuable aid to the teacher-coordinator in interpreting 
and promoting the Home Economics Cooperative Education Program in the school and 
community. It shows the variety of occupational areas related to home economics 
and tasks for which training can be provided. This information is useful in 
v/orking with prospective employers of students. It may also be helpful in re- 
cruiting students for the program and in assisting them in identifying the 
occupational areas in which they are interested. The Guidebook should also aid 
in interpreting thFl^rogram to parents, administrators, community organizations, 
and others . 

The purpose of each part of the Gui debook is given below. 

Job Analysis- -The teacher-coordinator should use the job analysis in the appro- 
priate occupational area when working with the employer to identify the tasks 
to be performed on the job by the student. The job analysis provides the em- 
ployer the opportunity to indicate whether each task will be performed by the 
student daily, occasionally, or not at all. He may also indicate when during 
the school year he plans for the student to take up a particular task or group 
of tasks. This list of tasks should then be used in developing the student's 
training plan. 

Course Unit Outl ine- -Work experiences and study assignments related to each task 
in the job analysis are included in the Course Unit Outline. Work experiences 
are to be gained primarily from on-the-job training. Study assignments, topics 
related to the student's work experiences, should be mastered in class through 
the student's individualized instruction. 

Reference List- -Accompanying the Guidebook is an annotated list of required and 
supplementary references for each of the occupational areas. A chart relating 
pages in the required references to the units in the course unit outline is in- 
cluded for each occupational area in which no Course of Study has been devel- 
oped. Order and price information is also given. 

The job analyses were developed from interviews with employers and employees in 
each occupational area. The proposed course outline (which grew out of the job 
analysis) served as a guide for writing instructional materials for student use 
and/or for selecting required and supplementary references. During the develop- 
ment of the course outlines, meetings with advisory coimiittee members were held 
to review and edit the working materials. Experienced home economics cooperative 
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education teacher-coordinators and subject matter specialists aided in writing 
the student materials for the Courses of Study. 



Courses of Study are available in six of the occupational areas: 



Child Care Aide 



Food Service Employee 



Clothing Assistant 



Home Furnishings Aide 



Dietetic Aide 



Housekeeping Management Assistant 



A Course of Study, Teacher Copy, consists of 0) an overview and job description, 
(2) a job analysis, (3) a course outline, (4) instructional materials for student 
use, (5) answer sheets for study questions, (6) unit tests, (7) answer keys, and 
(8) a list of references required for use with the instructional materials. 

Student copies include the instructional materials and the reference list. 

The teacher-coordinator must develop lesson sheets and unit tests in occupational 
areas for which no Courses of Study are available. The materials developed in 
these areas should follow the format used in the Courses of Study as closely as 
possible so students in these areas will not feel discriminated against. The 
charts included in the reference list relating pages in the required references 
to units in the course unit outlines should aid in developing the lesson sheets. 
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APPROVED OCCUPATIONS FOR HOME ECONOMICS 
COOPERATIVE EDUCATION PROGRAMS IN TEXAS 



An occupation approved for Home Economics Cooperative Education programs must 
(1) be classified as an occupation requiring knowledge and skills in one or 
more of the following home economics subject areas: child development, 
clothing and textiles, constner education, family living, food and nutrition, 
home management, or housing; [2) provide a minimum of 240 hours of classroom 
instruction for Semester Unit Plan (80-minute periods) or 160 hours of class 
instruction for Quarter Unit Plan, and 525 hours of supervised on-the-job 
training and work experience per school year in an approved home economics 
occupation. Approved occupations include the following: 

Floral Designer 
Food Caterer Aide 
Food Service Employee 
Home Furnishings Aide 
Housekeeping Management 

Assistant 
Physical Fitness Assistant 
Tester of Foods 
Tester of Textiles^ 

Occupations that cannot be approved are those which come within the definitions 
of programs for agriculture, distributive education, industrial education, health 
occupations, technical education, vocational office education, and occupations 
generally considered professional or requiring the baccalaureate or higher degree. 

Detailed descriptions of each approved occupation and suggested places of 
employment are as follows: 



APPROVED OCCUPATIONS ' PLACES OF EMPLOYMENT 

AND JOB DESCRIPTIONS 



Art and Craft Aide 
Bridal Consul tant 
Child Care Aide 
Clothing Assistant 
Companion to Elderly 
Consumer Aide 
Dietetic Aide 
Fabric Coordinator 
Fashion Coordinator 



ART AND CRAFT AIDE 

Assists hobbyists in selecti ng tools and sup- 
plies for art and craft projects; demonstrates 
and teaches arts and crafts to individuals and 
groups; prepares attractive and educational 
art and craft displays; helps keep store clean 
and orderly. 



Specialty Shops: 

Hobby Shops 

Needle Craft Shops 

Knit Shops 

Ceramic Shops 
Department Stores 
City Recreation Departments 
YWCA; YMCA 
Nursi ng Homes 
Housing for Elderly 
Churches 
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^ Vocational Homemaking Education Program Standards . Austin, Texas: Texas 
Education Agency, 1975. 
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APPROVED OCCUPATIONS 
AND JOB DESCRIPTIONS 



PLACES OF EMPLOYMENT 



BRIDAL CONSULTANT 

Advises bride on wedding etiquette; assists 
with selection of wedding apparel and trous- 
seau; advises bride on becoming makeup and 
hair styles; examines garment on customer to 
determine type of alterations needed; fits 
and marks garment for proper alteration; 
makes minor alterations and repairs; makes 
wedding veils; presses garments; advises 
bride in selection of tableware, stationery, 
invitations, announcements, and gifts; ar- 
ranges for services of photographer, caterer, 
and florist; assists with plans for showers 
and teas; displays merchandise in store and 
in store windows; assists with bridal 
fashion shows; helps keep store clean and 
orderly. 

CHILD CARE AIDE 

Assists with care of young children in approved 
child care centers or private homes with super- 
vision; works with infants and normal and ex- 
ceptional children; helps children develop 
acceptable habits of behavior, cleanliness, 
eating, playing, resting, toi leting, health , 
and safety; directs learning experiences appro- 
priate for various age groups. 



Department Stores 
Specialty Shops 
Clothing Rental Shops 
Professional Wedding 
Consultants 



Nursery Schools 
Chi Id Care Centers 
Kindergartens 
Centers for Mentally 

Retarded 
Centers for Physically 

Handicapped 
Private Homes 

(with supervision) 



CLOTHING ASSISTANT 

Repairs clothing and makes alterations on wo- 
men's and men's garments (such as dresses, 
coats, and suits) according to the customer's 
preference and measurements; examines garment 
on customer to determine type of alteration 
needed; fits and marks garment for proper al- 
terations; uses manipulative skills in making 
alterations and repairs; constructs garments; 
arrives at work agreement with customers; works 
in entry level and advanced occupations in com- 
mercial apparel production; receives garments; 
recognizes fibers and their characteristics^ 
launders, dry-cleans, and presses garments;, 
labels and bags garments; keeps records; 
helps keep shop clean and orderly. 



Department Stores 
Ready- to-Wear Stores 
Clothing Rental Shops 
Alteration Shops 
Dressmakers 

Clothing Manufacturers 
Hospitals 
Nursing Homes 
Hotels and Motels 
Laundries 

Dry Cleaning Establishments 



APPROVED OCCUPATIONS 
AND JOB DESCRIPTIONS 



PLACES OF EMPLOYMENT 



COMPANION TO ELDERLY 

Assists elderly persons with psychological 
needs, grooming and dressing, clothing care, 
meal preparation, feeding, housekeeping, ex- 
ercise, personal business, .and social acti- 
vities; launders, irons or presses, folds, 
and puts away clothing or obtains clothing 
care services as needed; helps plan, prepare, 
and serve meals suitable for elderly person; 
makes beds; takes safety measures to prevent 
accidents; takes appropriate actions in an 
erpergency; and reports signs of illness or 
discomfort. 



Nursi ng Homes 
Homes for Aged 
Convalescent Homes 
Private Homes 

(.with supervision) 



CONSUMER AIDE 

Note : The chief function of a Consumer Aide 
is to provide consumer information and assis- 
tance. The on-the-job training experiences 
of a Consumer Aide do not include selling, 
sacking, or stocking merchandise. 

A Consumer Aide assists consumers in making 
wise selections; performs personal shopping 
services; prepares and distributes menus, 
recipes, and other handouts; prepares con- 
sumer information displays and exhibits; dem- 
onstrates use, storage, and care of products 
and equipment to consumer; lectures and con- 
ducts classes for groups; posts unit costs; 
cares for children while parents shop; helps* 
keep store clean and orderly. 

DIETETIC AIDE 

Works as a member of the dietary team under 
the direction of a dietitian; uses nutrition 
information in planning, preparing, and serv- 
ing meals to persons with specific dietary 
needs; selects and correctly uses proper 
pieces of equipment for specific jobs in food 
preparation and service; prepares simple 
foods for late trays and snacks; assembles 
trays according to diet instructions; examines 
filled trays for conformance with menu and 
diet regulations; designates trays with name 
and room number for delivery to patients; 
distributes trays to patients' rooms; serves 
food in patient dining room; handles food, 
beverages, equipment, utensils, and table 
settings in ways to prevent contamination; 



Grocery Stores 
Department Stores 
Appliance Stores 
Utility Companies 



Hospi tals 
Nursing Homes 
Chi Idren 's Homes 
Schools 
Institutions 
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APPROVED OCCUPATIONS 
AND JOB DESCRIPTIONS 



PLACES OF EMPLOYMENT 



helps keep work area clean and orderly; ob- 
serves safety precautions and follows appro- 
priate emergency procedures; assists in 
management of the dietary office by answering 
the telephone, making diet changes, tabulating 
diets, and taking meal census. 

FABRIC COORDINATOR 



Discusses features and qualitites of fabrics 
with home sewer; assists home sewers in selec- 
ting and coordinating fabrics, patterns, and no- 
tions; answers questions about construction 
techniques; advises home sewer on quantity of 
fabric heeded; measures and cuts fabric; or- 
ders, receives, and displays merchandise; pre- 
pares attractive displays of-merchandise in 
store or store windows; helps keep store 
clean and orderly. 

FASHION COORDINATOR 

Note: A Fashion Coordinator may only be ap- 
proved in cities where there is sufficient 
business to justify the employment of persons 
in this position. In addition, a Fashion 
Coordinator may only be approved in a business 
establishment where there is a qualified 
training supervisor who'has the responsibi- 
lities of fashion Coordinator. Under this 
type of supervisor, a student employed as a 
Fashion Coordinator must be allowed to work 
between the departments within the store. 

A Fashion Coordinator coordinates garments 
and accessories for various occasions; 
describes garment construction, quality, 
fiber content, care, and durability; discusses 
current fasions and styles for figure type; 
examines and fits garment on customer; 
arranges window and store displays; assists 
in planning and presenting fashion shows;" 
helps keep store clean and orderly. 



Fabric Shops 
Department Stores 
Variety Stores 
Discount Stores 



Department Stores 
Specialty Shops 
Ready-to-Wear Shops 
Clothing Rental Shops 
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APPROVED OCCUPATIONS 
AND JOB DESCRIPTIONS 



PLACES OF EMPLOYMENT 



FLORAL DESIGNER 

Verifies information about special events 
cares for and prepares flowers and plants; 
designs and fashions floral pieces and decora- 
tions using natural and artificial flowers and 
foliage; advises customer regarding selections; 
plans floral settings for special occasions; 
packages or wraps goods sold; displays merchan- 
dise; helps keep store clean and orderly. 

FOOD CATERER AIDE 

Assists with planning, preparing, packaging, 
transporting, and serving food; selects and 
correctly uses proper piece of equipment for 
food preparation and service; arranges tables 
and decorations; arranges buffet tables; sets 
assigned tables following instructions for the 
function; serves special occasion foods; re- 
ceives, stores, arid issues food and supplies; 
takes inventory. 

FOOD SERVICE EMPLOYEE 

Prepares food using standard recipes; selects 
and correctly uses proper piece of equipment 
for specific jobs in food preparation and ser- 
vice; sets and maintains tables; takes orders; 
serves food to customers; cleans tables; pre- 
sents checks; washes and inspects glassware, 
flatware, tableware, and utensils; takes in- 
ventory; receives, stores, and issues food and 
supplies; assists with management of food 
service establishment. 



Florist Shops 
Department Stores 
Speciality Shops 



Catering Services 
Restaurants 
Grocery Stores 
Specialty Houses 
Wedding Services 
Convention Centers 



Commercial Food Service: 
Restaurants 
Cafes 
Tea Rooms 
Cafeterias 

Franchise Food Establishments 
Non-Commercial Food Service: 

Hospi tals 

Nursing Homes 

School Cafeterias 

Chi Idren's Homes 
Private Homes 

(with supervision) 



HOME FURNISHINGS AIDE 

Organizes and files sample catalogs; arranges 
displays; helps with bridal selections; arranges 
furniture in store; keeps wallpaper, drapery, 
and upholstery samples straight; assists in 
accessory department; coordinates arrangements 
of samples and accessories ;. helps interior 
designer plan for clients' homes; assists 
with and constructs draperies and home acces- 
sories; helps keep shop clean and orderly. 



Furniture Stores 
Department Stores 
Drapery Stores 
Interior Design Shops 
Interior Designers 
Mobi le Home Dealer or 
Manufacturer 
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APPROVED OCCUPATIONS 
AND JOB DESCRIPTIONS 



PLACIS OF EMPLOYMENT 



HOUSEKEEPING MANAGEMENT ASSISTANT 
Cleans guest rooms, patient rooms, private home, 
or public building; selects, uses, and cares 
for cleaning equipment and supplies; sweeps, 
mops, or vacuums floors ; waxes and buffs or ap- 
plies floor finish; shar.:p30S carpet; makes beds; 
dusts, waxes or polishes, and cleans furnish- 
ings; cleans glass, light fixtures, walls, ceil- 
ings, doors, and woodwork; cleans window treat- 
ments; removes stains; takes measures to pre- 
vent and control pests; cleans and sanitizes 
bathrooms, restrooms , and shower rooms; laun- 
ders, irons or presses, folds, stores, and 
distributes linens and clothes; may perform 
other specialized tasks. 

PHYSICAL FITNESS ASSISTANT 

Assists with personal analyses of clients; 

•weighs and measures clients; helps plan diets; 
plans menus and develops recipes; tabulates 
calories; helps develop exercise programs for 
clients; demonstrates and supervises use of 
exercise machines and equipment; supervises 
use of steam cabinet, sauna, whirlpool, show- 
ers, and swimming pool; assists clients in 
developing body poise and improving body me- 
chanics; enforces safety rules of establish- 
ment; assists in administering first aid for 
minor injuries; gives lectures and demonstra- 
tions on various aspects of physical fitness; 
launders, irons or presses, folds, and stores 
clean clothes and linens; helps keep facili- 

■ ties clean and orderly, 

TESTER OF FOODS 

Selects and correctly uses proper tools and 
equipment for specified food tests; identi- 
fies qualities of various foods; collects 
and tests food samples as directed; makes 
elementary statistical calculations; records 
tests results; compares test results with 
samples or prepared standards; reports var- 
iation from standard to. director of quality 
control; checks and calibrates various testing 
instruments; helps keep laboratory clean and 
orderly. 



Hospi tals 

Nursing Homes 

Health Care Facilities 

Hotels and Motels 

Lodges 

Resorts 

Clubs 

Dormitories 
Welfare Institutions 
Educational Institutions 
Commercial Establishments 
Private Homes 

(with supervision) 
Churches 



Health Spas 
Figure Salons 
Athletic Clubs 
Recreation Centers 
YMCA; YWCA 
Weight Watchers 



Food Processing Plants 
Public Health Services 



APPROVED OCCUPATIONS 
AND JOB DESCRIPTIONS 



PLACES OF EMPLOYMENT 



TESTER OF TEXTILES 

Selects and correctly uses proper tools and 
equipment for specified textile tests; iden- 
tifies qualities of various fibers, yarns, 
and fabrics; collects and tests fiber, sliver, 
roving, yarn, or fabric samples as directed; 
makes elementary statistical calculations; re- 
cords test results; compares test results with 
samples or prepared standards; reports varia- 
tion from standard to director of quality con- 
trol; checks and calibrates various testing 
instruments; helps keep laboratory clean and 
orderly. 



Textile Firms 
Research Laboratories 
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